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ISSUE PAPER FORMAT
ISSUE: (Summarize the issue. Short one line summary)

SCOPE: (What’s the problem, how & who it affects, why it is a problem.)
RECOMMENDATION: (Tell what and how to fix the issue. Prioritize 3 or fewer recommendations.)
Submitted by:
UNIT ______________________Unit Address_________________________
APPROVING OFFICIAL________________ Phone#__________ Date: ______

