SMDC-


SAMPLE UPDATED 20 FEB 03

DATE:

MEMORANDUM FOR SMDC-CM-CS (CAMO POC’s Name)

SUBJECT:  Justification for Sensitive Compartmented Information (SCI) Billet

1.  Reference Contract Number DASG60-02-D-00__/Task Order #____ for __________.

2.  This office has an urgent requirement for System Engineering and Technical Assistance (SETA) effort from _________.  This requirement will necessitate access to Sensitive Compartmented Information (SCI) data.  Although SCI access is allowable in accordance with the DD Form 254, Contract Security Classification Specification, incorporated into the contract under which this task order is executed, this memo requests specific authorization for ______ billet(s) to complete this effort.

3.  SCI access is required and certain contractor personnel must possess TOP SECRET/Sensitive Compartmented Information (SCI) Clearance access and/or be eligible for immediate adjudication by the cognizant security authority.  The required SCI access is necessary because ______________________________________________________________________________ ___________________________________________________________________________________________________.  

4.  The following paragraphs of the Statement of Work will require access to SCI data and apply to this justification:


Paragraphs ___, ___, and ___


5.  The POC for this action is the undersigned, 256-955-______.








________________

NAME

Task Order Monitor

Concur:  ________________________



   STEVE WILLIAMS



  
   SMDC-IN-I








Concur:  ___________________________

    Susan M. Rogers

    Contracting Officer

INSTRUCTIONS FOR COMPLETING SCI REQUEST

· Complete all blanks within the body of the memo.  The possible contract numbers are:

· DASG60-02-D-0009 with MEVATEC Corporation

· DASG60-02-D-0010 with Computer Sciences Corporation (CSC)

· DASG60-02-D-0011 with Teledyne Solutions Incorporated (TSI)

· DASG60-02-D-0012 with Cirrus Technology 

· DASG60-02-D-0013 with Madison Research Corporation (MRC)

· DASG60-02-D-0014 with Dynetics, CAS, and Davidson (DCD)

· DASG60-02-D-0015 with L3 Communications

· Complete the Task Order (T/O) Number IF one has already been awarded and we are doing a modification to incorporate a SCI requirement/billet authorization…if this is a new T/O, leave blank.

· In Paragraph 2, fill in the name of the company performing the effort that requires SCI access.  If the company is a subcontractor, state the name of the subcontractor, followed by the name of the prime contractor in parentheses (e.g., XYZ Corporation (MEVATEC Corporation)).

· In Paragraph 2, complete the number of billets being requested for this effort.

· In Paragraph 3, provide a justification for this request.  You will need to provide a sound explanation, but DO NOT include data/information that would make the request classified.  (NOTE:  This section is a starting point for your discussion with the Intel Office regarding the necessity for a SCI billet and is NOT intended to be the definitive reason that approval is granted.)

· Paragraph 4 requires that you identify the paragraph(s) in the T/O SOW that will require the contractor to access SCI data.

·  Paragraph 5 is self-explanatory.

· The remaining blanks on the form are for signatures:

· Task Order Monitor’s Name

· Steve Williams (SMDC-IM-I) – The reviewer/approver of whether the SCI billet is necessary/approved

· Contracting Officer – Susan Rogers

· After coordinating with all of the POCs above, provide the original memo to the appropriate Contract Specialist for incorporation into the T/O.  As the contract-level DD254 allows for SCI access, a revised DD254 is not required, however, distribution of the T/O modification (where SCI access is “granted” for that specific T/O) will include Mr. Donnie VanZandt, SCI POC.

