Enclosure 1: Administrative Instructions

COURSE DATA:  Report Date:  8 Sep, start date: 8 Sep, end date: 19 November, 2004

SECURITY CLEARANCE/SCI ACCESS: Pass this to your Special Security Officer (SSO).  Top Secret SCI (SI/TK) access is required to attend this course.  Forward SCI access via message to "SSO ARSPACE" no later than 23 August 2004.  Incorporate the following subject line in your message:  “Visit Request to Attend SOOQC Course – “8 Sep 04”.  A fax visit request will be acceptable if you are not able to send the visit request via message (719-554-1872, DSN 692, unclassified fax).  The points of contact for the above are:  Will Peters or Mark Bingham (719-554-8852/1884, DSN 692).

BIO Sheet (Enclosure 3):  Submit Enclosure 3 NLT 23 August via email to Ms. Deana Moller, deana.moller@smdc-cs.army.mil

PCS ORDERS/PCS WITH TDY ENROUTE ORDERS/TDY ORDERS: Ensure you are issued Form 1610, “Request and Authorization for TDY Travel of DOD Personnel”, regardless of travel status IAW Joint Travel Regulations.  If your personnel section declines, ensure fund cite data is on your PCS orders.  Past students have experienced TDY voucher problems when they were not issued a Form 1610.

FDIC TRAINING DIVISION WEBSITE: All students are directed to enter the training division website and click on the “student data” link and submit requested information.  Please continue to check website for updated course information.  Access the website at:

www.smdc.army.mil/fdic/training/training.html
READ AHEAD COURSE MATERIAL: The five Space CDs (Enclosure 9) that you received in this package need to be studied prior to coming to school.  You will have an exam covering these CD’s the first week of instruction.  

LOCATION:  The Course will start with the first three days in the SOOQC classroom, located at 2525 Aviation Way, Colorado Springs, CO (see Enclosure 6 map).  You must report NLT 0745 on Sep 8, 2004.  The next four weeks are at a separate training facility not co-located (see Enclosure 5 map).  You will return to 2525 Aviation Way for the remaining six weeks.  At 2525 Aviation Way park in the southern parking area to your right as you enter the area.  Proceed east through the chain link fence personnel gate that will be open.  Continue east along the warehouse area until you reach the last bay.  Enter thru the personnel door adjacent to the last bay door.  Proceed straight ahead to the SCIF.  

IN THE SCIF, ALL ELECTRONIC DEVICES MUST BE TURNED OFF AND LEFT IN THE ADMIN AREA IN THE STUDENT DISTRIBUTION BOXES.

SOCIALS/PHYSICAL FITNESS:  You will have the opportunity to meet with the USASMDC, Commanding General and Deputy Commanding General for Operations, 
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and other senior space officers at socials conducted at their quarters during the course.  Proper coat and tie attire may be required (equivalent for females).  Physical fitness is an individual responsibility, though the class leader has the discretion to designate specific times for group PT.  Participation in SMDC/ARSTRAT two-mile “fun runs” during the course should be anticipated.  Because of the approximately 6000’ altitude, acclimation to running/physical training should be planned for.  Prescribed Army “PT” uniform should be on hand.

RENTAL CAR: USASMDC will not fund rental cars.  You will need transportation to get to/from the classrooms.  Also, there are no restaurant/entertainment options located near 2525 Aviation Way, thus personal transportation is highly encouraged.  Your losing unit/current command needs to provide funds for a rental car.  Be sure that your orders indicate RENTAL CAR AUTHORIZED so you can claim this expense as part of your TDY settlement.    

CHILD CARE: Child care is available on Peterson AFB.  If you require such support, it is critical that you contact the child care facility as soon as possible to make reservations and complete required registration paperwork.  Do not wait until the last opportunity as these services are limited and completion of registration paperwork make take some time.  The Peterson AFB Child Development Center website 
http://www.php-ids.com/homepage.asp?Base_ID=1
LOCAL COLORADO SPRINGS INFO:  Web sites that can be used to find out information about the local area are www.coloradosprings.com, www.peterson.af.mil, www.armyspace.army.mil and www.carson.army.mil.

PERSONAL CONTACT INFORMATION: Please forward an email address and phone number to Ms. Deana Moller no later than 23 Aug as confirmation that you received your welcome packet.  This information is also required should we need to contact you prior to your arrival in Colorado Springs, especially during your travel.  An Army Knowledge Online account is recommended.  This contact info is critical in case your TS/SCI clearance verification is delayed.

DRESS:  BDUs are the prescribed uniform for wear in the classrooms in Colorado Springs.  For the field trips, BDUs are prescribed.  However, Class “B” should be on hand in case of uniform regulation changes.  For DCG/CG socials a coat and tie or business casual may be required.  The uniform for graduation will be Class “A”.

YOUR INSTRUCTIONAL TEAM:

Larry Mize, Larry.mize@smdc-cs.army.mil, (719) 554-4545

LTC Rick Dow, Richard.dow@smdc-cs.army.mil, (719) 554-4535

Dave Berge, David.berge@smdc-cs.army.mil, (719 554-4548-4503

Tom Coleman, Thomas.coleman@smdc-cs.army.mil, (719) 554-4541

Michael Hersh, Michael.hersh@smdc-cs.army.mil, (719) 554-4546

Deana Moller, Deana.moller@smdc-cs.army.mil, (719) 554-4540
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