SMDC-








DATE:

MEMORANDUM FOR SMDC-CM-CS (CAMO POC’s Name)

SUBJECT:  Justification for DD-254 Modification to Allow Access to Special Access Program (SAP) Data

1.  Reference Contract Number DASG60-02-D-00__/Task Order #____ for __________.

2.  This office has an urgent requirement for System Engineering and Technical Assistance (SETA) effort from _________ in support of a current SECRET OR TOP SECRET SAP.  _________ is currently/has previously provided systems engineering support for matters relating to on-going associated technical issues within this office.  

3.  Personnel at ________ are the only currently-funded SETA contractor with a SECRET OR TOP SECRET clearance who also possess the skills required to support this office in this critical matter. 

4.   _______ will only have access to SAP material at a government facility.

5.  The following paragraphs of the Statement of Work will require access to SAP-classified data and apply to this justification:


Paragraphs ___, ___, and ___


6.  The POC for this action is the undersigned, 256-955-______.








________________
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NAME

SMDC-CM-C Memo, dtd 5 Mar 03


Task Order Monitor

	Concur:  ___________________________




    SAP Sponsor


	Concur:  ___________________________




    SAP Owner


	Concur:  ___________________________

   *Susan M. Rogers

    Contracting Officer


	Concur:  ___________________________

SMDC SAP Manager

(This will be   either Dee Holden OR Donnie VanZandt, depending on the specific SAP.)


*It has been determined that the contractor will only have access to SAP material at a government facility and will not generate any SAP documents, therefore, it is determined that the Contracting Officer has no “need to know” and should not be read on to the SAP (reference the attached SMDC-CM-C memorandum dated 5 Mar 03, subject: Special Access Program (SAP) – Read On Requirements). 

INSTRUCTIONS FOR COMPLETING SAP REQUEST

· Complete all blanks within the body of the memo.  The possible contract numbers are:

· DASG60-02-D-0009 with MEVATEC Corporation

· DASG60-02-D-0010 with Computer Sciences Corporation (CSC)

· DASG60-02-D-0011 with Teledyne Solutions Incorporated (TSI)

· DASG60-02-D-0012 with Cirrus Technology 

· DASG60-02-D-0013 with Madison Research Corporation (MRC)

· DASG60-02-D-0014 with Dynetics, CAS, and Davidson (DCD)

· DASG60-02-D-0015 with L3 Communications

· Complete the Task Order (T/O) Number IF one has already been awarded and we are doing a modification to incorporate a SAP requirement…if this is a new T/O, leave blank.

· All blanks in Paragraphs 2 , 3, and 4 are the name of the company performing the effort that requires SAP access.  If the company is a subcontractor, state the name of the subcontractor, followed by the name of the prime contractor in parentheses (e.g., XYZ Corporation (MEVATEC Corporation)).  

· In Paragraphs 2 and 3, select either SECRET OR TOP SECRET and delete the other from the final memo you prepare.

· Paragraph 5 requires that you identify the paragraph(s) in the T/O SOW that will require the contractor to access SAP data.

·  Paragraph 6 is self-explanatory.

· The remaining blanks on the form are for signatures:

· Task Order Monitor’s Name

· SAP Sponsor – the person in the T/OM’s chain-of-command that supports giving the contractor access to the specific SAP

· SAP Owner – the Government person who owns the SAP, whether it is Army, Navy, Air Force, etc.

· Contracting Officer – Susan Rogers

· SMDC SAP Manager – Either Dee Holden (on most SAPs) or Donnie VanZandt (specific SAPs)

· After coordinating with all of the POCs above, provide the original memo to Ms. Terri Hornung, SMDC-IN-S, 256-955-1726, for preparation of the T-O-specific DD254.  (Ms. Hornung will provide the revised DD254 and the original memo to Susan Rogers, SMDC-CM-CS.)

