SETAC  Proposal Format

SAMPLE UPDATED 25 MAY 04

	Evaluation Element
	Evaluation Scorecard

	PRIME CONTRACTOR

AUTHORIZED NEGOTIATOR(S)

(Must be No Smaller Than FONT Times New Roman 12)

	Negotiation  POC’s
	Score --- N/A

	Contractor Response

List the name, phone number and email address of each authorized prime contractor negotiator to be contacted pertaining to this proposal submission.  (Maximum 3 persons – Not to exceed 1 page – Does not count toward any other page limitation specified for this proposal.)

	TECHNICAL CAPABILITY/METHODOLOGY - MANAGEMENT PORTION

(Must be No Smaller Than FONT Times New Roman 12)

	Task-Specific Team Composition  
	Score --- N/A (Not Separately scored)

	Contractor Response

List the prime contractor, the lead subcontractor (if not the prime), and all companies proposed to be performing on the task.

	Overall Approach
	Score --- N/A (Not Separately scored)

	Contractor Response

List in an outline style how the contractor team will perform the task.  Give a breakdown of which company will perform the various parts of the team effort.

	Task-Related Past Performance Examples
	Score --- N/A (Not Separately scored)

	Contractor Response

Briefly describe up to 3 past performance Team examples of task or contract efforts that are directly relevant to this task.

	Principal Team Discriminator
	Score --- N/A (Not Separately scored)

	Contractor Response

Briefly describe why this team thinks they are the best team to perform this task.

	Task-Specific Evaluation Criteria (T/ORP provides specific criteria)
	Score ---

	Contractor Response

Respond to each task specific criterion specified in the T/ORP.  These criteria – could be such things as recent experience on a specific tool or system, or specific expertise in a technology such as MEMS, or operational experience with the Navy, Air Force or Marines.

	Task-Specific Evaluation Criteria

(T/ORP provides specific criteria)
	Score ---

	Contractor Response

Respond to each task specific criterion specified in the T/ORP.  (The number of these blocks will depend on the number of evaluation criteria established in the individual T/ORP)

	GFE Requirements
	Score --- N/A (Not Separately scored)

	Contractor Response

List any GFE requested for performance of this task and provide detailed justification as to why it is needed and why it is NOT facilities IAW FAR Part 45 definition.

	Travel Requirements
	Score --- N/A (Not scored)

	Contractor Response

Include the Government NTE amount in the Price/DPPH Matrix. 

	Materials/ODCs Requirement
	Score --- N/A (Not scored)

	Contractor Response

Include the Government NTE amount in the Price/DPPH Matrix.

	Special Requirements
	Score --- N/A (Not Separately scored)

	Contractor Response

List any special requirements that may be applicable to this task. For example, security requirements and/or requires 2 SCI Billets; known Technical Assistance Agreement (TAA) requirements; any known travel required outside the United States, or other such requirements.

	KEY PERSONNEL/STAFFING PORTION

(Must be No Smaller Than FONT Times New Roman 12)

	Key Personnel/ Staffing
	Score --- N/A (Not Separately scored)

	Contractor Response

Submit in accordance with the Special Instructions specified in the T/ORP.

	PRICING PORTION

(Must be No Smaller Than FONT Times New Roman 10)

	Price/DPPH Matrix
	Score --- N/A (Not Separately scored)

	Contractor Response

Provide a price/DPPH matrix, giving the proposed delivery of hours by labor category by month along with the price by labor category.  Include a proposed monthly distribution of Materials/ODC’s, Consultants, and travel, if any.  In preparing the Price/DPPH Matrix, the offeror shall apportion the NTE amount for Travel and Material evenly across the estimated period of performance.  

	OCI PORTION

(Must be No Smaller Than FONT Times New Roman 12)

	OCI ISSUES
	Score --- N/A (Not Separately scored)

	Contractor Response

Identify any actual or potential OCI issues...if applicable, provide a task-specific risk mitigation plan NTE 2 pages (NOTE:  These 2 pages are not included in the proposal page limitation stated elsewhere in this requirement).

	IDENTIFICATION AND ASSERTION OF RESTRICTIONS ON THE

GOVERNMENT’S USE, RELEASE OR DISCLOSURE OF 

TECHNICAL DATA OR COMPUTER SOFTWARE

(Must be No Smaller Than FONT Times New Roman 12)

	Data Right Identification/Assertion
	Score --- N/A (Not Separately scored)

	Contractor Response

Identify and assert any restrictions on the Government’s use, release, or disclosure of technical data or computer software pertaining to this proposal submission pursuant to DFARS 252.227-7017 and 252.227-7028 [252.227-7013(e) and 252.227-7014(e)] NTE 1 page.  The Offeror’s assertions, including the assertions of its subcontractors or suppliers or potential subcontractors or suppliers shall be submitted as an attachment to its offer in the appropriate DFARS format, dated and signed by an official authorized to contractually obligate the Offeror.  (NOTE:  This page is not included in the proposal page limitation stated elsewhere in this requirement.)  If not applicable, offeror shall state “Not Applicable”


