2015 USASMDC/ARSTRA Tree and Cubicle Decorating Contest Rules
1. Decorations must be done by employees in the same work group or office
2. There are 6 categories:
Category 1: Traditional
Category 2: Humorous
Category 3: Spiritual
Category 4: Mission related
Category 5: Patriotic
Category 6: People’s Choice
Judges will select a winner for each category for trees/cubicles. SMDC Employees will have an opportunity vote on people’s choice for their favorite tree/cubicle. The winner for people’s choice will be based on number of votes received.
[bookmark: _GoBack]TO PARTICIPATE IN THE CONTEST:
Entry Deadline: 7 December 2015 
(Judging: 16 December 2015 from 1000-1130)

Bring entry form to KC Bertling in G-1, kum.c.bertling.civ@mail.mil, 955-4082
3. Trees and Cubicles will be judged based on the following criteria on a scale 1-10 (10 being the best) for a total of 40 points:

· Creativity: Overall design theme is imaginative
· Originality: Decorating theme is original, unique, and/or impression of the amount of handy-work involved in creation of the design. In other words, one-of-a-kind
· Seasonal: Provides an overall festive impressions
· Colorful: Adds an exciting and cheerful atmosphere

4. Decorating may begin immediately and must be completed by COB 8 December 2015.  People’s choice voting will take place on 8-10 December 2015. Voting box will close on 10 December at 1500.

5. All USASMDC/ARSTRAT Safety rules must be followed. Please see page three for details. If in doubt, check with the Safety Office. Mr. Randy Joyner, randy.w.joyner.civ@mail.mil 955-3147

6. All entry forms must be completed and emailed NLT COB on 8 December 2015.
USASMDC/ARSTRAT Tree/Cubicle Decorating Contest Entry Form

Name of Team Participants:							 
					
Tree or Cubicle Location: 	                         (circle: tree or cubicle)

POCs:
 Name: 				Phone: 				
SAFETY RULES FOR HOLIDAY DECORATIONS
The following rules must be followed when decorating offices, workstations, common work space areas, doors, trees, and wreaths.
1. Electrical decorations will be plugged directly into an electrical outlet or power surge protector.  
1. Power surge protectors MUST lay flat on the surface/floor. 
1. Household grade extension cords MUST NOT BE used.  
1. Electrical cords SHALL NOT BE:
3. be placed to allow a door to close on the power cord.
3. pass into or through the ceiling or wall, to include workstations.
3. be placed across paths of egress.
3. be daisy chained.
3. be frayed or worn. 
3. be placed on or around doors.
1. Electrical items shall be UL approved.
1. Hallways and walkways shall not be blocked and impede egress requirements, i.e., hallways (two-way egress) must maintain 44” egress and walkways (one way egress) must maintain 36".  
1. All items must be placed out of the way so as not to create a tripping hazard.
1. Nails and thumbtacks will not be used to secure electrical wiring. 
1. All decorations shall be non-heat producing and fire retardant.
1. Decorations shall not obstruct visibility of exit signs, emergency lighting fixtures, portable fire extinguishers, or pull fire alarms. 
1. Only artificial trees, wreaths, and garlands shall be used. 
1. Lights should be tested before putting them up.  If malfunctioning, replace them, and unplug them at the end of the workday.
1. Open flames or candles of any type are not allowed.
1. Electrical items must be turned off at the end of the workday. 
1. All heat producing appliances, such as crock pots, coffee pots, etc., must be plugged directly into an outlet or power surge protector and placed on a metal or glass tray.  No more than three heat producing appliances will be plugged into an outlet (this limitation includes the use of a power surge protector, i.e., two heat producing appliances can be plugged into a power strip and another directly into the outlet).  
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